Confirming That All Of Your Grades
are Entered & Posted Correctly
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Click the Search Tab (at the top of the column on the left)

3. Leave the search field blank 
and click GO
4. All of your students will be listed -- Click on one student name

5. Click on the Grades Tab
6. You can scan through the screen and see if all of the grades are there, but, I think it’s a lot easier to see in print.  If you want to print a copy:

a. Click the down arrow next to “Choose a Report Card Format…” (at the top left side of the report card view)

b. Select “Report Card 08-09” for your grade level 
c. Click on the printer icon, then click OK

d. You may get a yellow pop up blocker warning 
at the top of the screen.  If you do:

i. Click on the yellow line

ii. Select “Always Allow Pop-ups from This Site…”

iii. Click Yes
iv. Now you will unfortunately need to repeat all of the step above beginning at step #2
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